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NEW YORK CITY HOUSING AUTHORITY

INTERNSHIP DESCRIPTION FORM
Please submit a separate job description for each internship position  

and send via email to internships@nycha.nyc.gov.

DEPARTMENT NAME:

DEPARTMENT DESCRIPTION AND MISSION:

INTERNSHIP POSITION TITLE:

DAILY TASKS/DUTIES:

NUMBER OF INTERNS NEEDED
FOR THIS POSITION:

EMPLOYEE ID #:

INTERNSHIP SUPERVISOR’S TITLE:

INTERNSHIP SUPERVISOR’S NAME: SUPERVISOR’S PHONE NUMBER:

DEPARTMENT DIRECTOR’S NAME:

PROJECTS/ASSIGNMENTS DESCRIPTION (DESCRIBE ANY PHYSICAL ACTIVITIES REQUIRED).

INDICATE REQUIRED QUALIFICATIONS SKILLS / EXPERIENCE

WHAT DEGREE OF INTERACTIONS DOES THE INTERN HAVE WITH EMPLOYEES, CUSTOMERS AND / OR CLIENTS

PHYSICAL LOCATION OF THE INTERNSHIP (INCLUDE ADDRESS AND FLOOR NUMBER)
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EXPECTED PROJECT TIMEFRAME:

INDICATE PREFERRED SCHEDULE:

ADDITIONAL COMMENTS:

INTERNSHIP COMPENSATION INFORMATION: HOW IS THE INTERNSHIP OFFERED?

TO: “OR” WEEK(S):FROM:

NOTE:  INTERNSHIPS CAN ONLY BE 15-20 HRS PER WEEK (MAXIMUM OF 20 HRS) DURING ACADEMIC YEAR.  FULL TIME IN SUMMER.

NUMBER OF HOURS PER WEEK

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY FLEXIBLE

SPRINGPAID*

*PAID AMOUNT:      TO            PER:   

SUMMERUNPAID

FALL YEAR ROUND

Department Director or Designee Approval:

Signature:           Date:    

DISTRIBUTION OF WORK (PERCENTAGES TO ADD UP TO 100%):

BY THE END OF THE INTERNSHIP, WHAT SKILLS CAN THE INTERN EXPECT TO DEVELOP?

ANALYTICAL

% NON-CLERICAL % CLERICAL % FIELD WORK

WRITING

OTHER:

COMMUNICATION

ORGANIZATION CRITICAL THINKING

COMPUTER 

PROBLEM SOLVING AND DECISION MAKING

INTERVIEWING LEADERSHIP


	NONCLERICAL: 80
	CLERICAL: 10
	FIELD WORK: 10
	EXPECTED PROJECT TIMEFRAME: 2 months
	FROM:   June 2018
	OR WEEKS: 
	NUMBER OF HOURS PER WEEK: 20
	TO_2: 
	PER: 
	ADDITIONAL COMMENTS: 
	TO: August 2018
	OTHER:: 
	DATE: 2/27/2018
		2018-02-27T16:43:44-0500
	Vlada Kenniff
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	DEPARTMENT_NAME:  CPD - Sustainability Programs
	DEPARTMENT_DIRECTORS_NAME:  Vlada Kenniff
	INTERNSHIP_SUPERVISORS_NAME: Daphne Boret Camguilhem  
	SUPERVISORS_PHONE_NUMBER: +1 (212) 306-3707  
	INTERNSHIP_SUPERVISORS_TITLE: Senior Program Manager
	DEPARTMENT_DESCRIPTION_AND_MISSION: (https://www1.nyc.gov/site/nycha/about/sustainability.page)NYCHA is the nation’s largest public housing authority, operating 2,550 buildings that consist of 178,000 apartments, and housing more than 400,000 New Yorkers. It is the nation’s largest public authority – bigger than the next 11 combined. The majority of NYCHA’s building stock was constructed in 1940s-1970s. Our mission is to increase opportunities for low- and moderate-income New Yorkers by providing safe, affordable housing and facilitating access to social and community services.In support of this mission, NYCHA is currently pursuing the implementation of NextGeneration NYCHA, the Authority’s 10-year strategic plan to preserve New York City’s public housing. NextGeneration NYCHA includes a robust and comprehensive Sustainability Agenda that seeks to create healthy and comfortable homes that will withstand the challenge of climate change. It details the Authority’s commitments over the next 10 years to improve resident well-being and operate as an effective and efficient landlord.The Next Generation New York City Housing Authority (NYCHA)’s Sustainability Agenda expresses the commitment to create healthy and comfortable homes that will withstand the challenge of climate change.  It is also an invitation to residents and surrounding communities to work with NYCHA to realize a shared long-term vision of equity and resiliency.  Our organization has committed to transitioning from direct service provision to a partnership-based mode.  An online Ideas Marketplace will provide resident and community-led programs a platform to raise individual donations and partner with outside businesses to raise philanthropic support.This type of platform provides communities the ability to organize many kinds of capital—cash, social networks, in-kind donations, volunteer time, advocacy—from within the neighborhood to make the neighborhood a better place to live.  The community comes together in a common effort.
	NUMBER_OF_INTERNS_NEEDED:          1
	DAILY_TASKS_DUTIES: The New York City Housing Authority (NYCHA) will develop, in 2018, a portfolio-wide resiliency plan. The intern will help identify and map risks and threats to NYCHA’s buildings and its residents. The intern will help gather data, analyze and map them. 
	PROJECTS_ASSIGNMENTS_DESCRIPTION: Possess strong computer/web design skills and writing skills
	INDICATE_REQUIRED_QUALIFICATIONS_SKILLS _EXPERIENCE:   • Working toward a Bachelor’s or Master’s degree.  • Analytical  • GIS/urban planning skills   • Interest in sustainability
	DEGREE_OF_INTERACTIONS_DOES THE_INTERN_HAVE_WITH_EMPLOYEES_CUSTOMERS_AND_OR_CLIENTS: The Resiliency intern will work with members of the department on a daily basis.  The intern will have limited contact with customers or outside vendors.
	PHYSICAL_LOCATION_OF_THE_INTERNSHIP:  90 Church Street - 10th Floor NY NY 10007
	Reset2: 
	INTERNSHIP_POSITION_TITLE:   Intern - Resiliency
	EMPLOYEE_ID: 


